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      September 2020 

 

Dear Families: 

Welcome to the 2020-2021 school year.  
 
We hope that the information contained in this Handbook will assist in answering your 
questions and inform you and your child(ren) of the rules and regulations of Whittier 
School. 
 
If you require further information or clarification, please feel free to contact the Whittier 
School Main Office at 201-833-5535. 
 
We at Whittier School are looking forward to a happy, healthy and productive school year. 
 

Best wishes,  
 
      Pete LoGiudice
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WELCOME TO WHITTIER SCHOOL 
 

Whittier School, built in 1925, with several additions since, serves about 350 students in 
grades K - 4.  Teaneck Schools try their best to ensure that all classes are balanced in 
regard to gender, race, ethnicity, academic interest and achievement. We have aligned 
our curriculum with the core curriculum content standards, and continue to actively 
refine and develop it. As a school community, we are committed to the belief that 
learning is a joy, inter-disciplinary learning is necessary and that integration of the arts is 
essential for our students. 
 

Student Rights 
 
The Board of Education recognizes that pupils possess both the right to a free public education 
and the rights of citizenship.  In granting pupils the educational opportunities to which they 
are entitled, the Board shall provide them with the nurture, counsel, and custodial care 
appropriate to pupils’ ages and maturity.  At the same time, the Board will respect the due 
process of law, freedom of expression and association, and the privacy of his/her own 
thoughts. 
 
Attendant on the rights guaranteed to each pupil are certain responsibilities which include, 
but are not limited to, respect for the rights of others, obedience to properly constituted school 
authority, and compliance with the policies and regulation of the District. 
 
As pupils differ in age and maturity, so they differ in the ability to assume both the rights and 
the concomitant responsibilities of citizenship.  Accordingly, the exercise of each right will be 
granted with due regard for the degree of responsibility possessed by the pupil and the pupil’s 
need for continuing guidance and control. 
 
N.J.S.A. 9:17B-1 
N.J.S.A. 18A:36-20 

 
Staff Responsibilities 

 
It is the ultimate goal of Teaneck Elementary Schools to provide an environment that is 
conducive to learning.  A staff that provides guidance, a friendly atmosphere, and the 
commitment to a philosophy regarding the rights, procedures and responsibilities of the 
students will achieve this.  All staff has an obligation to set fair and reasonable standards of 
behavior for students, and to take the necessary steps to maintain these standards.  
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This school year will begin with online learning.  This is a new experience for many of us.  A 
brief review of online etiquette may be helpful as we navigate this form of instruction.  Please 
note the following expectations for students and parents: 
 
“Videos are solely for the educational use of our Teaneck Public School families.  Please 
refrain from taking screenshots, recording or sharing class videos.  Snapshots and 
recorded videos of lessons are prohibited. All lessons are exclusive to the members of 
the classroom.” 
 

Student Expectations 
 
• Be on time.  Sign into Google Meet and stay for the duration of the class. 
• During synchronous (live instruction), you are expected to turn on your camera. 
• Use your real name so your teacher and classmates know who you are. 
• Wear proper attire.  During all virtual sessions, all students must be appropriately dressed 

during class. 
• Choose a good location with a non-distracting background.  Ensure that your background 

does not become a distraction to other students in your class. 
• You are expected to participate and complete all online and offline instructional activities. 
• Engage fully in in lessons by providing your focused attention and participation.  Make the 

most of each online lesson by becoming an active learner. 
• In breakout rooms, work only on the task that your teacher has assigned and only with 

classmates. 
• Ask questions.  If something is not clear to you, it is likely someone else has that same 

question. 
• Complete all tasks and assignments, actively listen to all discussions and submit required 

work on time. 
• Your passwords should not be shared with anyone outside of the class group. 
• If you see something inappropriate happening in the virtual classroom send a private 

message of email to your teacher. 
• As a reminder, please turn off your camera/audio or exit and return to the virtual classroom 

if you are attending to something non-school related. 
• If you are unable to be present, communicate with your teacher so they can assist with 

getting the information you need to stay connected. 
 

Parent/Guardian Expectations 
 

The primary role of the parent/guardian is to ensure that their child/children are safe and 
successful during remote schooling. 
 
• Parents shall report the reason for their child’s absence to a school secretary on the day of 

the absence or, in extenuating circumstances, by the following day. 
• Recognize that our educators are available to support our students and their families, so 

they should reach out to school officials for whatever help they may need. 
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• Create and maintain for their children an environment conducive to online learning; quiet, 
comfortable, and well lit.  Avoid any distracting elements. 

• As students will participate in whole group or small-group video sessions, ensure that 
there are no errant noises (nearby telephones or television) and that the area behind 
students is appropriate and not distracting to others. 

• Understand and respect that the only voices and images that should be present on the 
screen during instructional sessions are those of the students in the class.  Parents and 
others who are present change the dynamics of the classroom experiences and their 
presence also violated students’ rights to privacy. 

• For students who need parental assistance to navigate the virtual platform, parents are 
asked to accompany the child in order to successfully partake in the activities (this is 
expected for pre-school and kindergarten students). 

 
 

The Teaneck Elementary Schools code of conduct consists of reasonable rules based upon 
respect to produce a positive learning environment.  Our belief in responsive school discipline 
is that a positive, physically and emotionally nurturing environment enables children optimal 
growth academically and socially.  These rules will be thoroughly emphasized and consistently 
enforced.  All stakeholders are responsible for good discipline. 
 

Responsibilities of Students 
 

To achieve academic and social success, the students of the Teaneck Elementary Schools 
should familiarize themselves with the following responsibilities: 

• Always do your best. 
• Be respectful of property, others and yourself at all times.  
• Accept full responsibility for your behavior and actions.  
• Be prepared for school, seek help when needed and be responsible for making up all missed 

work and tests.  
• Make the best use of time and contribute positively to class, group and school activities.  

Responsibilities of Parents/Guardians 
 

• Be the primary advocate for your child’s education. 
• Encourage attendance at school and prompt arrival.  
• Support the goals of the Teaneck Elementary Schools as stated in the student handbook. 
• Be supportive of the school’s decisions when they affect your child.  
• Play an active role in promoting your child’s learning experience and positive behavior.  
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Responsibilities of Administrators 
 

• Effectively communicate school goals to students, staff, parents and the community. 
• Promote a school climate that positively engages and encourages productive relationships 

among and between students, staff, parents/guardians, and community. 
• Create and maintain a safe learning environment. 

Responsibilities of Staff 
 

• Treat each other, students, parents/guardians, and the community with dignity and respect. 
• Support and maintain a positive school climate and school goals. 
• Actively monitor behavior in classroom, hallways, cafeteria, etc. 
• Hold all students to high expectations. 

 
Parents/Guardians and Students 

 
All students are expected to behave appropriately in accordance with general rules of good 
conduct, Board policy and regulations.  The administration will consider each case individually 
and administer appropriate discipline in accordance with Board policy.  Drugs, alcohol and 
weapons are never permitted at school, on a school bus or at school-sponsored functions.  
“Weapons” includes knives, guns of any sort (including “toy or other imitation,” pellet and B-B 
guns), slingshots, chains, box cutters, or anything that can be used to inflict serious bodily 
injury.   
 
We want our students to feel that Teaneck Elementary Schools are comfortable and safe places 
for all of them to “live and learn”. 
 
The classroom or special-area teacher handles most student conduct issues.  When there is a 
need for student discipline, expected behaviors and consequences for not meeting standards 
will be explained.  Parents will be notified of serious behavior incidents. 
 
Some student conduct issues cannot be resolved by staff members.  These students are 
referred to the Principal. The following conduct is subject to immediate disciplinary 
action and is strictly prohibited: 
 

o Bullying and/or intimidation 
o Weapons, bringing or carrying to school 
o Fighting / assault 

 
Such occurrences are subject to immediate disciplinary action as determined by the Principal. 

 
Positive Behavior Intervention and Support 

To encourage a positive and nurturing  learning environment, Whittier School has implemented 
an initiative to promote and support appropriate student behavior.  This initiative is referred to 
as Positive Behavior Intervention and Support (PBIS).  
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What is Positive Behavior Intervention and Support?  

PBIS is a process for creating safer and more effective schools.  The process focuses on 
improving a school’s ability to teach and support positive behavior for all students. Rather than 
a prescribed program, PBIS provides systems for schools to design, implement, and evaluate 
effective school-wide, classroom, non-classroom, and student specific plans. PBIS includes 
school-wide procedures and processes intended for all students and all staff in all settings. PBIS 
is not a program or a curriculum; it is a team-based process for systemic problem solving, 
planning, and evaluation. It is an approach to creating a safe and productive learning 
environment where teachers can teach and all students can learn.  

What is PBIS at our school?  

We have adopted a unified set of school rules as the foundation for the Whittier School code of 
conduct. These rules define the expectations for behavior in our school. You will see these rules 
posted throughout the school and your child will be learning them during his or her first days at 
school. Our unified school rules, found in every classroom and non-classroom setting in the 
school, are as follows: 

• Be respectful. 
• Be responsible. 
• Be safe. 

As part of our PBIS process, teachers and other staff members use evidence-based practices to 
increase student learning and decrease classroom disruptions. To keep students on the rules in 
a positive manner, we do the following when teaching academics and behavior:  

• Constantly teach and refer to our school-wide expectations. 

• Provide students with more praise than correction. 

• Talk to students with respect using a positive voice tone.  

• Look for the positive first and provide positive, immediate, frequent, and explicit 
feedback. 

 
Teacher Qualifications Notice 

 
As a parent of a student at Whittier, you have the right to know the professional qualifications 
of the classroom teachers who instruct your child. Federal law allows you to ask for certain 
information about your child’s classroom teachers. Specifically, you have the right to ask for 
the following information: 

 
• Whether the New Jersey State Department of Education has licensed or qualified the 

teacher for the grades and subjects he or she teaches. 
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• Whether the New Jersey State Department of Education has decided that the 
teacher can teach in a classroom without being licensed or qualified under state 
regulations because of special circumstances. 

 
• The teacher’s college major; whether the teacher has any advanced degrees and, if 

so, the subject of the degree(s). 
 

• Whether any teachers’ aides or similar paraprofessionals provide services to your 
child and, if they do, their qualifications. 

 
Please be assured that the Teaneck Public School district has an extensive recruitment and 
screening process to ensure that each classroom teacher hired not only holds appropriate 
NJ certification, but possesses a high level of competence and potential for growth, essential 
qualities of a successful teaching and educational experience. 

 
Teaneck Public Schools Parental Involvement Policy 

 
Schools that receive Title I fund for support of student academic achievement are required 
by the Every Student Succeeds Act (formerly No Child Left Behind Act of 2001) to have a 
Parental Involvement Policy. This Policy outlines the schools’ responsibility to involve 
parents in the school-based education of their children. 
 
 
Each school in Teaneck that receives Title I funds will: 

 
• Hold an annual meeting for parents of students who receive extra support in reading, 

writing, or mathematics. At this meeting, support programs will be discussed and 
parents will be invited to share their thoughts about the support programs. 

 
• Ask for parent suggestions on the planning and improvement of reading, writing, and 

math support programs. 
 

• Additionally, hold at least one meeting during the year that provides parents with 
specific suggestions for helping their student improve their reading, writing, or 
mathematics skills. 

 
• Provide parents with information about: 

 
o The Every Student Succeeds Act and its requirements of the district 

curriculum 

o How student progress is measured 

o What students are expected to be able to achieve 
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• Inform parents that they have a right to request meetings with their child's teachers 
to discuss their child's achievement and the support programs offered to their child. 

 
Here in the Teaneck Public Schools, we are committed to working in partnership with 
parents/guardians to make sure that all our children succeed! 

 
If you have any questions about your child's education, please contact the Principal. 

 
Building Safety and Security Measures 

 
Our standard security procedures (locked doors, camera and buzzer entry, all visitors checking 
in at the main office, etc.) will remain in place.  After 9/11 all public schools in New Jersey added 
safety drills to the calendar of fire drills. These drills provide the students with practice in the 
event of varied scenarios.  As with all district schools, we have an approved safety and security 
plan as mandated by the state of New Jersey. This state of the art plan includes monthly fire 
and security drills and reflects the best current thinking on school security measures. 
 

The Teaneck Board of Education may use metal detecting devices in all school buildings, on 
school grounds, and at all school activities.  Additionally, electronic surveillance may be used in 
school buildings and on school grounds.  Monitoring devices may also be used on school 
transportation vehicles transporting students to and from curricular and co-curricular activities.   
 
 

Arrival 
 

Classes begin at 8:00 a.m. Students who do not come on the bus should not arrive at school 
earlier than 7:50 AM as there is no supervision before this time. There is one crossing guard 
at Essex Street and West Englewood Avenue.  Please cross at this corner if you are arriving on 
foot from West Englewood Avenue. Children should never cross the street in the middle of the 
block. Younger children should not be permitted to cross West Englewood Ave, even at the 
guard, by themselves. West Englewood Ave is a major Teaneck thoroughfare. Street traffic is 
always heavy, and trucks and larger vehicles use it consistently. 

 
During the first week of school, children line up behind their teachers on the blacktop. If you 
drive your child to school, you should park your car and escort kindergarten, first and second 
grade children to their class lines. 

 
After the first week of school, students will line up outside their classes.  During cold and 
inclement weather children who arrive before 8:00 AM, but never earlier than 7:50, must enter 
by the doors on Essex Street. After 8:00 AM children must enter through the door located at the 
teachers’ parking lot on the side of Whittier School. 

 
Maintaining order during arrival and dismissal times is essential. Morning and afternoon 
busses line up on West Englewood Avenue; vans line up on Essex Street. Parents who drive their 
children to school must wait until all the vans have departed before driving up to entrances on 
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Essex Street. The two Essex Ave exits will be open from 7:50 until 8:00 AM; the door from the 
faculty parking lot will be kept locked. If you are bringing your child to school on time, please 
drop them on Essex Street between 7:50 and 8:00. If you are bringing your child to school late, 
please buzz from the faculty parking lot entrance. For safety purposes, we request that parents 
escort children to the door, but do not enter the building. 

 
In the afternoon the busses line up on West Englewood Avenue and vans line up on Essex Street 
for dismissal. Parents who are picking up their children must wait on the car line in their cars 
and drive up after the vans leave (on Essex Street) or park on one of the surrounding streets 
and walk to Essex Street to pick up their children. After all busses have departed, children who 
are walkers or being picked up by parents will be escorted outside through the Essex Street 
exit. Parents may not enter the building at dismissal. We request that parents make contact 
with the supervising teacher when picking up their children. 

 
Students will NOT be dismissed between 2:15 and 2:30. If you need to pick-up your child early, 
you must do so prior to 2:15. A parent must submit in writing, to both the office and the 
classroom teacher, the intention to pick up a child early. In  
the case of emergency, the parent must call the school to inform the office of the emergent need. 
 
All visitors must sign-in and obtain a visitors pass from the main office.  
 

Late Arrival 
 
If your child arrives late to school (after 8:00 a.m.), he or she must stop at the Main office for a 
late pass as the classroom teacher has already submitted classroom attendance via computer. 
Calls about absenteeism are generated from the computerized attendance system. They do 
not originate from the Main Office or Nurse’s office. 

 
Absences 

 
Students are expected to attend school for 180 days of the school year.  If your child will be absent 
from school, please call the school at (201) 833-5122 by 8:00 a.m. Students are required to 
attend school every day, unless the absence is excused. An excused absence from school may be 
requested for personal illness, death of a family member, observation of a religious holiday, or 
participation in an educational program or events as approved by the principal, as set forth in a 
student’s IEP, 504 plan, or health care plan. Excessive absences may result in your child having 
to repeat the school year. 
 
All students need to be in school to receive the maximum benefit from classroom instruction 
and exchange of ideas. In fact, mandatory school attendance is required by State Law and 
Teaneck Board of Education policy. Good school attendance is a contributor to success in 
school. Please call the Main Office (201-833-5122) if your child is ill or will be late. 
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In grades K-8, when a student exceeds the limit of eighteen (18) absences permitted, per 
year, the building principal has the authority to retain the student or to require completion of 
specified academic responsibilities before promotion is granted. Therefore, in order to keep 
parents aware of the number of countable absences, the following procedures are followed: 

 
If a student’s total number of countable absences from school reaches six (6) in the 
first quarter, a warning letter will be sent home and a conference between a 
parent/guardian and teacher will be scheduled. 

 
If/when the total number of countable absences reaches twelve (12), a warning notice 
will be sent and a conference will be scheduled. 

 
If/when a student’s absences exceed the permitted maximum of eighteen (18) 
absences from school; parents/guardians will be notified and informed of the 
consequences and alternatives. 
 
                                                              Early Dismissal 

 
Although we recommend scheduling appointments before or after school hours, we 
understand that this is not always possible. When you need to pick your child up early, please 
call the Main office in the morning or send in a note advising the time you need to pick up your 
child.  Go directly to the Main Office to sign out your child.  Your child will be called to the 
office by the school secretary.  There is no dismissal from school after 2:15 PM. 

 
  For safety reasons, no child(ren) will be dismissed early without being signed out at   
  the office.  
 

          Lost and Found 
 

Lost and Found is located in the Whittier School cafeteria. Children and parents may 
access the area during school hours. Please label all clothing, backpacks, and lunch 
boxes. Items should always be labeled on the inside for safety purposes.  All 
unclaimed items will be donated to a charitable organization. 

 
Before School Care 

 
The Teaneck Community Education Center offers a morning School-Age Child Care 
(SACC) Program at Whittier from 7:00 AM– 8:00 AM.  Students will be escorted to 
their classrooms by the SACC staff at 8:00..  Both the Site Supervisor and Aide have 
experience working in district before and after-school WRAP programs with great 
success. 

 
Interested parents/guardians should complete the required form and return it with 
the registration fee. The registration fee is refundable if, for any reason, the Center 
is unable to offer the program; otherwise, the registration fee is non-refundable.  
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Information can be obtained by contacting the Teaneck Community Education 
Center at 201-833-5514 or on the Whittier Elementary School website. 

 
After School Care 

 
The SACC after-school program runs from 2:30 p.m. to 6:00 p.m. in the Whittier School cafeteria. 
Enrollment is first come, first served. Children are  provided with healthy snacks, enrichment 
programs, games, and a chance to do homework. For more information and registration, please 
go to Community Education Center at 201-833-5534. 
 

Transportation 
 
According to Board of Education policy, children who live more than 1.4 miles from school are 
entitled to bus transportation. The school district provides aides for the first week of 
school. All buses have seat belts and wearing seat belts is required by NJ Law and Board of 
Education policy.  Please tell your child that wearing the seat belt is mandatory—it could prevent 
them from being hurt in case of an accident.  
 
A student’s right to ride a school bus is contingent upon acceptable behavior and observance of 
established regulations. The Principal will prohibit a student from riding the bus for 
unacceptable behavior; students who receive three bus conduct reports may have bus service 
revoked. 
 

  Please note the following:  
 
1. Please be at your assigned stop 10 minutes before your assigned pick up time and prepare 
to be there ten minutes after your assigned time.  At the beginning of the year, when students 
are getting acclimated to riding the bus and the location of their assigned stops, buses may run 
later than scheduled, however, by the third week of school the routes should be operating on 
schedule. 
 
2. Respect the rights of property owners in the vicinity. 

 
3. Form a single line when the bus is approaching - and no pushing. 

 
4. Parents may not ride or step onto the bus. 

 
Children who are walkers may not ride the buses. Children must have prior written parental 
consent to alter their dismissal routine. If we do not have written permission, children will be 
directed to their regular routine. Children are only released to an authorized escort. 
 
Parents are responsible for the behavior of their children before the bus arrives. Parents 
are encouraged to monitor bus stops and communicate any safety concerns to school 
administrators. 
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Please check your monthly calendar for 12:00 early dismissals to assure your child will be 
met at the bus stop. 
 

 
Currently scheduled half-days are: 
 
**This information will be provided once it is made available by the Teaneck Board of 
Education** 

 
Emergency Closings 

 
If school is canceled due to inclement weather or another emergency, you will be 
notified in several ways: 
 
1. An automated phone message from the Superintendent of Schools or the Designee. 
 
2. School delays or closures are posted on our web page at www.teaneckschools.org. 
 
3. AM radio stations WCBS 880, WOR 710, or WINS 1010, broadcast school closings 
starting at 6:00 AM 
 
4. Five short siren blasts sounded at 7:00 a.m. and at 8:00 a.m. are Teaneck's 
signals that school is closed. 
 
5. Call the District Voice Mail number 201-862-1200. 

 
6. The Main Office Voice Mail (201-833-5535) will also advise of a school closing or delayed 

opening. 
 
Sometimes there are delayed openings and school begins at 10:00a.m. Buses will pick up 
children approximately two hours later than normal.  Children will dismissed at 2:30 PM on 
delayed opening days. Please do not send children to school earlier than 9:55 on a day 
with a delayed opening. There will be no supervision before this time. 

 
  

http://www.teaneckschools.org/
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Family Involvement 
 
Research has shown that family involvement is the most important factor in a student’s 
success. Families are encouraged to be involved in their child’s education. If you would like 
to talk to your child’s teacher, please send in a note or call the school office at 201-833-5535.  
Teachers also communicate with families through electronic bulletin boards, called eBoards. 
The Whittier School eBoards can be accessed by clicking the eBoards tab on the District’s 
home page: www.teaneckschools.org.  The Parent Teacher Organization encourages families to 
attend its meetings and to become active members of this organization which supports our 
school. 

 
Health Services 

 
An emergency form is sent home with your child on the first day of school. Parents and 
guardians are required to fill out all sections of the form. Please return the form promptly and 
update the information throughout the year. School staff uses this information to call 
parents/guardians in an emergency. The staff must be able to reach you, or the person you 
designate, during the school day.  
 
Medications (prescription or over-the-counter) can be given to your child ONLY with a 
prescription from a doctor and a permission form signed by a parent or guardian. In cases of a 
life-threatening illness, your child may be permitted to self-medicate with prior written 
permission. Call the nurse at 201-833-5538 for information regarding the use of epi-pens and 
nebulizers. 

 
Student Health-Related Issues 

 
MEDICATIONS 
Medications (prescription and over-the-counter) can be given to your child ONLY with a 
prescription from a doctor and a permission form signed by a parent/ guardian. Please call the 
nurse at 201-833-5538 for further information and/or to request forms. 
 

1. ADMINSTRATION OF MEDICATION 
a. The following individuals are authorized to administer medication to students 

in school: 
i. School physician; 
ii. Certified school nurse or non-certified nurse; 
iii. Substitute nurse employed by the Board of Education; 
iv. Student with diabetes, asthma, life threatening allergies who has 

received written permission pursuant to Board policy to self-ad- 
minister Glucagon, Inhaler, Epinephrine; 

v. Other school employees trained and designated by the The student’s 
parent or legal guardian; 

  

http://www.teaneckschools.org/
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vi. Other school employees trained and designated by the certified school 
nurse to administer epinephrine in an emergency pursuant to Board 
policy; or 

vii. certified school nurse to administer Glucagon to students with 
diabetes 

 
2. DIABETES 

a. Diabetes is a diagnosis that requires constant management throughout the day. 
b. If it not properly managed, students’ ability to learn may decline. 
c. Students with diabetes may require: 

i. Unlimited access to water; 
ii. Frequent access to the restrooms; 
iii. Snacks in the classroom or on the bus at scheduled times. 

d. Students with diabetes may self-administer their medication (e.g., insulin/ 
glucagon injections) if their physician has certified that the student is capable 
of self-administering his/her medication. 

e. Schools are required to consult with the parent or guardian of a student with 
diabetes to develop individualized healthcare plans and individualized 
emergency healthcare plans. 

f. Through these individualized plans, students with diabetes will be better 
equipped to manage their disease throughout the school day while participating 
in school-related activities. 

g. If you have a student with diabetes in your classroom, please consult with the 
school nurse to determine blood glucose testing schedule, accommodations for 
field trips, class parties, after-school activities, and how to recognize and treat 
hypoglycemia and hyperglycemia and when to call for assistance. 

h. No school employee shall be held liable for any good faith act or omission made 
pursuant to a student’s individualized healthcare plan or individualized 
emergency healthcare plan. 

 
3. ASTHMA/LIFE THREATENING ALLERGIES 

a. Students with asthma/life threatening allergies may self-administer their 
medication provided that there is: 

i. Written authorization from parents/guardians; AND 
ii. Written medication order from student’s physician AND 
iii. Written certification from the student’s physician that the student is 

capable of and instructed in self-administration 
b. Permission for the student to self-administer medication is effective for the 

school year in which permission is granted. 
c. No school employee shall be held liable for any good faith act or omission made 

pursuant to a student’s individualized healthcare plan or individualized 
emergency healthcare plan. 
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Transgender Students 

 
The District is committed to providing a safe, supportive, and inclusive learning environment 
for all students.  The District shall ensure that all students, including transgender students, 
have equal educational opportunities and equal access to the District’s educational programs 
and activities.  The District will comply with Federal and State laws and regulations regarding 
transgender students and no student shall be subjected to discrimination on the basis of 
gender identity or expression.  The District will ensure the privacy of transgender students to 
the extent permitted by law. 
 
The District will not question or disregard the assertion of a student’s gender identity.  
However, the Superintendent or designee may question a student’s asserted gender identity 
when there is credible basis for believing the student’s gender identity is being asserted for 
some improper purpose. 
 
The District recognizes school-related issues regarding transgender students will vary on a 
case-by-case basis.  Therefore, the Superintendent or designee will meet with the parent and 
the student to discuss school-related issues, including but not limited to, names/pronouns, 
student records, restrooms, locker rooms, physical education classes, intramurals programs, 
interscholastic athletics, and dress codes.   

 
Section 504 Services and Protection under the  

Americans with Disabilities Act (ADA)  
 

Section 504 is a federal law prohibiting discrimination in and by educational institutions 
(receiving federal funds) based upon disability.  The Americans with Disabilities Act is a 
federal law providing similar protections, but this law is not limited to educational 
institutions.  The laws are substantially similar.  These laws  
apply to students, staff, and the general community.  In order to be eligible for protection or 
services, an individual must have a defined physical or mental impairment which substantially 
impairs a “major life activity.” 

1. Services and Protections for Students: Students may be eligible for Section 504 
accommodations who are not otherwise eligible for services as a “classified” child eligible for 
special education services. 

2. Services and Protections for Staff: Staff members who believe they are eligible for Section 
504 or ADA protections or services and who seek reasonable accommodations in the 
workplace are personally responsible to make a request to the Office of Human Resources and 
the District’s Affirmative Action Office, as set forth below.  

 
Intervention and Referral Services 

 
The New Jersey Administrative Code at NJAC 6A:16-8.1 through 8.3 requires that each 
school must maintain a multidisciplinary team for the planning and delivery of services to all 
students.  The system is designed to provide services to students experiencing learning, 
behavior or health difficulties and to assist faculty who have difficulties in addressing these 
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student needs.  I&RS referral forms are available in the main office.  
 
The Intervention and Referral Services Committee (I&RS), helps teachers assist students who 
are having learning or other difficulties.  Children who need support services may be referred 
by staff or parents/guardians.  Children with disabilities may also qualify for evaluation and 
services under Section 504. 
 
The Child Study Team may evaluate students to determine if they need special education and 
related services.  When the evaluation is completed, the determination of eligibility is made by 
a team of qualified professionals and the child's parent/guardian. 
 
Children with identified learning difficulties may receive extra help with their classroom work 
and study skills.  If you think your child needs help, please contact the Pprincipal.  Children 
with disabilities are provided a free, appropriate, public education in the least restrictive 
environment.  Such children are provided special education and related services which may 
include, for example, speech, occupational and physical therapy. 
 
Please refer to Regulation 2460.1 Special Education – Location Identification, and Referral, 
which is available on the Board website, for further information regarding intervention and 
referral procedures.   
 

DCP&P – Reporting of Various Offenses 
 
All school personnel, including teaching staff members, support staff members, and volunteers, 
are charged by law with the responsibility for reporting suspected cases of child abuse and/or 
neglect. The suspicion of child abuse and/or neglect may be based on the complaints of the 
child or on the direct observations of the staff member/volunteer. If child abuse and/or neglect 
is suspected by you, then the matter must be reported by you personally to the Division of Child 
Protection and Permanency immediately (1-877-652-2873) and in accordance with law. 

 
 

Class Trips 
 

Most trips require payment from parents. No child will be allowed to attend a class trip without 
a signed permission form. On the day of the trip, parents will not be called to give verbal 
permission. Participation in class trips is contingent upon the exhibition of good behavior prior 
to and during the trip. However, we make every effort to include your child in all trips as they 
are considered an important part of the curriculum and we may request that you or your 
designee accompany your child for safety reasons.  
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Breakfast Program 
 

Breakfast is served in the cafeteria from 7:50 a.m. to 8:05 a.m.  
 
Any student eligible for free or reduced lunch is also eligible for free or reduced breakfast. All 
breakfast meals must be pre-registered and prepaid. Hot breakfast is now served. 
 

Lunch Program 
 

Children eat lunch in the school cafeteria. Before or after lunch, they have a recess period, 
usually outdoors if the weather permits. 

 
Each class has a lunch aide for the entire 45-minute period. Students are expected to respect and 
listen to the lunch aides so that safety is maintained at lunch, as well as at play. 

 
Children may bring lunch from home or buy it at school. If children buy lunch, they may bring 
cash every day or parents/guardians may prepay for their child’s lunch either by submitting a 
check payable to the “Teaneck Board of Education,” or going on MyNutrikids.com which 
provides the ability to pre-pay on line and view your child’s account balance.  We recommend 
that parents use on the on-line alternative. That way students do not need to bring money to 
school and parents can know how much money a student has in his/her account at any time. 
 

Lunch (including milk) . . . . . . . . . . . . . .$2.90 
Reduced price lunch . . . . . . . . . . . . . . . ..  0.00 
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Federal Lunch Program 
 
This program is for families that meet specific income guidelines.  This form is available on 
the Teaneck Schools website.  We ask everyone to  complete and return the form, even if you 
think you are not eligible.  Families must apply for this aid every year. If your circumstances 
change, you may reapply at any time during the school year. 

 
Classes 

 
The Teaneck Schools operate on an A to F day schedule, with each letter rep- resenting a 
different day on which the specials (art, music, etc.) will take place. If a day is missed because 
of a holiday or school closing, the schedule resumes, omitting the day but continuing the 
sequence of the alphabet.  The first day of school is an A day. 

 
Every classroom has a specific A to F schedule that your child will bring home, telling you on 
which day the class has physical education, music, art, and library. Depending on the grade 
level, some specials meet more than once within each A to F rotation. 
 

Physical Education 
 
Physical education is offered multiple times in the A-F rotation. If the weather allows, physical 
education is taught outdoors. During inclement weather, it is taught inside the gym.  All 
children must wear sneakers and appropriate, comfortable clothing on physical education 
days. “Heelys” and “shoes that roll” are not permitted in school, even with the wheels removed. 
Also, flip flops and non-strap/slip-on sandals are not permitted at any time in school. 

 
Music 

 
Children have a music class once or twice in the A-F rotation. In music class, students will learn 
songs and dances from many cultures. Children perform these songs at shows for their families 
several times a year. 

 
Instrumental Music 

 
Fourth grade students, with permission from their parents/guardians, are invited to 
try out musical instruments and choose their favorites.  The music teachers will send a 
letter to parents announcing the instrument your child may study and how to arrange 
rental. Instrumental music instruction is once a week. 
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Art 
 
Children experiment with clay, markers, paints, and other media, creating art work that 
reflects many cultures. Art classes are offered once or twice in the A-F rotation. 

 
World Language 

 
Instruction to Spanish is provided by a certified Spanish teacher during the course of the school 
year. Students are introduced to some basic vocabulary and simple conversation in the Spanish 
language. Students also learn about the culture, music, and dance of Spanish-speaking nations. 

 
Library/Media Center 

 
Children may borrow books from the school library. Books must be returned or renewed 
every week. The library is available to children for research projects.  

 
Technology 

 
A rich variety of state-of-the-art software programs are available for teachers to 
support education in the classroom. Each classroom has at least one computer. The 
majority of classes have their own designated laptop cart. 

 
Cellphones 

 
We understand that many parents have provided their children with cell phones for safety 
reasons so that they can speak with their children after school. Student cell phones must be 
kept off and in student backpacks during the school day, during before school and after school 
programs, and on the bus. Students may bring cell phones to the school to be used for 
contacting parents and guardians if need be. 

 
 

Support Services 
 
The Intervention and Referral Services Committee (I&RS), helps teachers assist students who 
are having learning or other difficulties. Children who need support services may be referred 
by staff or parents/guardians. Children with disabilities may also qualify for evaluation and 
services under Section 504. 
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The Child Study Team may evaluate students to determine if they need special education and 
related services. When the evaluation is completed, the determination of eligibility is made by 
a team of qualified professionals and the child's parent/guardian. 

 
Children with identified learning difficulties may receive extra help with their classroom work 
and study skills. If you think your child needs help, please contact the principal. Children with 
disabilities are provided a free, appropriate, public education in the least restrictive 
environment. Such children are provided special education and related services which may 
include, for example, speech, occupational and physical therapy. 

 
Resource Programs 

 
Children may spend up to one-half the instructional day in a resource program receiving 
specialized instruction in a small group setting. 

 
Additional Help 

 
Eligible Whittier students may also get extra out-of-classroom, small group instruction in 
reading, math, or both. Instruction in English as a Second Language is also available. 

 
Gifted and Talented 

 
The Teaneck Academically Gifted Program (TAG) provides an enriching, rigorous, varied and 
continuous curriculum with differentiated learning opportunities for our students.  We are 
guided by the standards set by the National Association for Gifted Children. At Whittier School, 
TAG’s goal is to nurture the academic talents and skills of our third and fourth grade students 
in the areas of math and literacy. All third graders will have the opportunity to participate in a 
literacy research project focusing on a scientific exploration. Selected third grade students will 
participate in a math enrichment seminar led by the TAG teacher. Our fourth grade TAG 
program consists of multidisciplinary seminars designed to expand and broaden individual 
strengths in the areas of math and literacy. Further information regarding the TAG program is 
available from Nina Lionetti, Teacher of the Academically Gifted Program at Whittier School. 

 
Homework 

 
Homework promotes independent study, extends and enriches learning, provides extra 
practice in mastering basic skills, and assists in the development of good work habits. 

  you can help your child by providing a quiet study area with no distractions, planning a    
  specific time for homework, reviewing homework, and being persistent in your daily 
  attention to your child's homework. 
 
Parents should provide a comfortable space and ample time for children to complete their 
homework. However, we do not expect that parents correct student homework as one of the 
reasons that teachers assign homework is to assess what children have learned and what to 
teach next. Homework is one means of enabling students to develop as independent learners. 
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One of the most important things a parent can do at home is to help your child learn the basic 
addition, subtraction, multiplication and division tables. We work on these concepts in class, 
however as little as five minutes a night review will help reinforce these math facts. 

 
The new math program Go Math! offers an on-line component, Think Central, for both 
students and parents. You will receive more information as to how to access the site from 
your child’s teacher. 

 
If your child is consistently struggling with homework please speak with your child’s teacher. 

 
The expectation is that students can complete all their homework in Kindergarten through 
Second Grade in less than 30 minutes. In Third and Fourth Grades students may have between 
40 and 60 minutes of homework a night. If your child is spending more time than this please 
speak with your child’s teacher. 

 
In addition, all students are expected to read every night. Students will complete varied logs 
that record the material and time spent reading.  Younger students should be read to by a 
parent, sibling or guardian until they are able to read independently. Reading with one’s child 
is the greatest academic support a parent can provide. 

 
The new New Jersey State Learning Standards emphasize the importance of students learning to 
read varied types of information with a particular emphasis on non-fiction in the lower grades. 
Students can improve their reading abilities by reading newspapers and other periodic 
literature. Allowing students to select materials that they are interested in is very important. 

 
Students should practice typing on a computer at home, if possible. The NJSLA tests are given 
on computers and the earlier students learn to type the better prepared he or she will be for 
the test. 
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Report Cards and Testing 
 
Formal reporting of student progress takes place four times a year when report cards are 
distributed. Parents have access to student report cards through Skyward. 

 
Marking Period/Report Card Distribution: 

 
1st Marking Period ends –November 12, 2020 
Report Card Distribution -- November 20, 2020 
 
2nd Marking Period ends --  January 28, 2021 
Report Card Distribution --  February 5, 2021 
 
3rd Marking Period ends – April 1, 2021 
Report Card Distribution -- April 15, 2021 
 
4th Marking Period ends -- June 11, 2021 
Report Card Distribution -- June 17, 2021 
 

IMPORTANT DATES: 2020-2021 
 
Back to School Night:  Dates will be provided. 

 
Parent/Teacher Conferences: Dates will be provided.  

 
 

Student Assessment 
 
The NJSLA is the state test for third and fourth grade students. It is designed to measure how 
well your children are achieving as measured by knowledge of the Core Curriculum Content 
Standards.  
 

Discipline Code 
 
All students are expected to behave appropriately in accordance with the Whittier School Code 
of Conduct, Board policy and regulations. Students who engage in inappropriate behavior will 
receive a Conduct Report or a disciplinary letter. The principal and faculty will consider each 
case individually and administer appropriate discipline in accordance with Board policy. 
Weapons of any kind are not permitted at school, on the school bus, or at school-sponsored 
functions. Possession of any weapon, real or fake, will be reported to the Teaneck Police and 
will result in suspension. Toys are never permitted at school, especially those that resemble or 
can be used as weapons. Students may not wear hats in the school building, except those worn 
for religious reasons or to identify Safety Patrol and Peer Mediators. 
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Gum chewing is not permitted in school or on the playground at any time. Cellular phones are 
not permitted to be used during the school day and students are discouraged from bringing 
them to school. The use, possession or distribution of cigarettes or other tobacco products, 
drugs and/or alcohol is strictly prohibited. 
 
The District prohibits smoking and the use of tobacco products by students, staff and visitors 
at any time in school buildings, on school grounds, at events sponsored by the District away 
from school, an on any transportation vehicle supplied by the District.   

 
Whittier School does not permit unwelcome sexual comments, disrespectful actions, 
inappropriate touching or derogatory remarks regarding another's race, color, national origin, 
disability, sexual orientation, gender identity, ancestry, religion, socioeconomic status, or 
gender. Any such comment, action or remark should be reported immediately to the teacher. 
Bullying or harrassment based on any of these foregoing personal characteristics or any other 
reason is strictly prohibited and must be immediately reported to the principal. 

 
A student is not allowed to be a bully towards another student or a school employee on school 
property, at a school function, or on the school bus. A bully is a student whose words or conduct 
harm a person, damage a person's property, or make a person fear that the bully will harm the 
person or dam- age the person's property. Also, a bully is a student whose conduct or words 
could be seen as insulting or demeaning, and whose words or conduct disrupt or interfere with 
school activities. Students engaging in bullying will be suspended from school and/or the bus. 

 
 

DEFINITIONS 
 

Examples of misconduct are listed in categories according to seriousness: Level I is least 
serious. Level IV is most serious. The list indicates the MIN- IMUM action to be taken by the 
school staff and administration, and it is in- tended to provide guidance. The gravity of any 
single offense or a repetition of offenses (whether or not the offenses are the same or different) 
may result in more serious consequences. 
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Level I 
 

This category includes misbehaviors, which interfere with orderly classroom operation. These 
are usually handled by the teacher and include such things as lateness to class, unnecessary 
talking during the lesson, teasing or bother- ing another student during the lesson, and leaving 
class without permission. Warnings, an after-school detention with the teacher, consultation 
with the guidance counselor, and/or parent/guardian contact are some of the usual interventions 
or consequences. 
The wearing of inappropriate attire—clothing that is likely to create, or does create, a 
disruption, disorder, or undue distraction in school, or such as to endanger the student’s own 
safety or health—falls into this category, and is most often handled by a warning and a 
requirement for change of clothing. In extreme cases, a parent/guardian may be contacted and 
asked to provide a change of clothes. 

 
Level II 
 

Misconduct that fall into this category is again within the classroom and is directly handled by 
the teacher, but with administrative help as needed. The use of obscene or disrespectful 
language in class, talking back to the teacher, refusal to follow directions given by an adult staff 
member, verbal con- frontation, physical scuffles, misconduct during lunch or recess, and the 
forging of notes or excuses, are examples of misbehavior at this level. The parent/guardian 
shall be informed of the behavior. Consequences are usually in the form of more than one 
detention. Parent/guardian conferences may be required. The teacher may arrange for teaching 
colleagues, the guidance counselor(s) and/or administrator(s) to be present at the 
parent/guardian conference. 

Level III 
 

Behavior that falls under this category is more severe, may be illegal, and may occur both in and 
out of the classroom. In all cases, the Principal’s of- fice is informed, and the teacher fills out a 
formal referral report. Parents/ guardians are informed, and a parent/guardian conference is 
usually required before the student is allowed back into school or a particular class. Fighting 
anywhere on or off school grounds, thefts, swearing at a teacher or other adult staff member, 
destruction of school property or the property of others, bullying, harassment, intimidation, 
cyber-bullying, as well as discrimination/ harassment based upon a protected class, are types 
of behavior which fall into this category. Consequences may include a combination of in-school 
or out-of-school suspensions or developmentally appropriate interventions. 
Examples of behaviors in the Level III category, which will usually incur in- school suspension, 
include: cutting detention; endangering any person or school property; and theft. 
 
Examples of behaviors in the Level III category, which will usually incur  out-of- school 
suspension include: fighting; bullying; harassment; intimida- tion; cyber-bullying; 
discrimination based upon a protected class; extortion; malicious injury to persons; and 
trespassing (being in the building or any- where on school grounds unlawfully or while on 
suspension). Fighting is a serious offense that may result in injury. Fighting usually incurs an 
out-of- school suspension of 5 days. 
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Depending on the circumstances, the age, and the prior disciplinary record of the students 
involved, and the outcome of parent/guardian conferences, the administrator(s) may substitute 
a combination of an assignment of a ma- jor project, and/or some form of community service as 
an alternative to an out-of-school suspension, for fighting or other serious misconduct. 

 
Level IV 

 
Behaviors that are illegal in nature and/or directly affect the safety or well- being of staff or 
students fall into this category. Possession, sale, distribu- tion and/or use of alcoholic 
beverages, drugs, or weapons; assault; threats of violence or other harm; verbal and physical 
harassment of students or staff members; bomb threats; threatening telephone calls to the 
school or to the home of a staff member; possession of fireworks or any explosive devices into 
the building; major vandalism; setting of a fire; and pulling false fire alarms come under Level 
IV. Immediate suspension from school, followed by a parent/guardian conference and a 
consequence determined during the conference is required. Local authorities may be involved. 
Severe cases may require action by the Teaneck Board of Education, up to and including expulsion. 
 

Consequences imposed for disciplinary actions are not exhaustive and are imposed at the 
discretion of the administration. This is a list of some exam- ples of inappropriate behavior and 
their definitions. Please refer to prior paragraphs to determine under which level the offense 
belongs. 
 
Please see district web-site for more information. 
 

Grievance Procedure 
 

A grievance is a formal written claim by a student or group of students who are aggrieved by 
reason of the application of any school rule or regulation, or of an order by a staff member or by 
reason of any deficiency in the school system which requires remedial action.  A grievance may 
also involve an alleged violation related to discrimination on the basis of race, color, creed, age, 
religion, sex, ancestry, national origin, disability, or social or economic status or sexual 
orientation. 
 
If the matter concerns an allegation of discrimination including harassment, grievance and any 
appeal must be made in writing to the affirmative action officer who shall make an attempt, 
after investigation, to resolve the matter. The Principal shall be provided with a copy of the 
appeal. If the matter is not resolved by the Affirmative Action Officers within ten days, the 
officer’s findings shall be reported to the Superintendent of Schools. If the grievance cannot be 
resolved informally or whenever the grievant believes that such a procedure is inappropriate 
or impractical, the grievant shall file a written statement setting forth the following 
information: 
 

1. A brief statement of the specific nature of the grievance and the facts giving rise to it, 
and the steps previously pursued. 

2. A brief statement of the relief desired. 
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3. A brief statement of reasons why the grievant believes he/she is entitled to the relief 
sought. 

 
The written statement shall be delivered to the School Principal who shall furnish a copy to 
the staff member involved. If the grievance concerns the Principal, it shall be forwarded to the 
Superintendent of Schools. A conference will be scheduled within ten school days following 
receipt of the grievance, which shall be conducted informally, with each party having an 
opportunity to be heard.  The Principal shall render a written decision within five school days 
following the conference and a copy of same shall be provided to all interested parties. 
 
If either party is dissatisfied with the decision, he or she may appeal within ten school days 
following receipt of the written decision. The appeal shall be in writing and to the 
Superintendent of Schools. All interested parties shall be provided a copy of the appeal, which 
must contain a statement of reasons upon which the appeal is based. 

 
Upon receipt of the appeal, the Superintendent may decide the matter on the paper or hold a 
conference. The Superintendent will render a written decision to all interested parties within 
ten days following receipt of the papers or the conference, if one is held.  If the Board is required 
to act, the Superintendent must make his/her recommendations within ten days of the receipt 
of the grievance with copies to all parties. 
 
If any party is dissatisfied with the decision of the Superintendent, he or she may request a 
hearing before the Board by filing a written notice of appeal to the Board Secretary within ten 
days of the Superintendent’s decision.  The notice shall briefly state the basis of the appeal and 
copies shall be provided to all parties, the Principal and Superintendent.  The Board Secretary 
shall notify all parties of the hearing date.  The parties may present their positions to the Board 
orally or in writing the Board may call witnesses and experts as it deems necessary to aid in 
resolving the matter.  The Board shall forward its determination to all parties within thirty 
days of the hearing. The Board’s decision shall be subject to review as may be available under 
Title 18A of the New Jersey Statutes.  Failure to appeal a grievance to the next step within the 
specified time limits shall be deemed to be acceptance of the decision at that step. 
 
Despite anything to the contrary herein, in a charge of discrimination, the grievant, at anytime, 
may file a complaint with the County Superintendent, the Equal Employment Opportunity 
Commission, the New Jersey Division on Civil Rights or the U.S. Office for Civil Rights, U.S. 
Department of Education or the New Jersey Department of Education. Addresses are available 
in the office of the District Affirmative Action Officer. 
 
All timelines may be extended by the Superintendent as reasonably requested and in 
accordance with Board Policy and Regulations. 

 
Harassment, Intimidation, and Bullying (HIB) 

 
Bullying, harassment and intimidation are defined as any gesture, written, verbal, physical act, 
or electronic communication, whether it be a single incident or a series of incidents, that is 
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reasonably perceived as being motivated by any actual or perceived characteristic, such as 
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and 
expression, or a mental, physical or sensory disability, or by any other distinguishing 
characteristic, that takes place on school property, at any school-sponsored function, on a 
school bus, or off school property and that: 

 
1. A reasonable person should know, under the circumstances, will have the effect of 

physically or emotionally  a student or damaging the student’s property, or placing a 
student in reasonable fear of physical or emotional harm to his person or damage to his 
property; or 
 

2. Has the effect of insulting or demeaning any student or group of students; or 
 

3. Creates a hostile educational environment for that student by interfering with the 
student’s education or by severely or pervasively causing person or emo- tional harm 
to the student. 

 
School employees (or contracted service providers) who have witnessed or have reliable 
information that a student has been subject to harassment, intimidation, or bullying must 
verbally report the information to the school principal on the same day they discover the 
information. The school employee and the principal must complete a written report within 
two school days of the initial verbal report. All staff members are immune from civil liability for 
reports made in good faith. Reprisal and retaliation are prohibited against any person who 
reports acts of student harassment, intimidation or bullying.  Teachers or students may report 
anonymously by placing a writ- ten report in the principal’s mailbox.   However, formal 
disciplinary action may not be based solely on the basis of an anonymous report. 

 
The principal shall inform the parents/guardians of all students involved that an incident of 
HIB has been reported.  The principal may discuss, as appropriate, the availability of counseling 
and other intervention services. An investigation must be initiated by the principal within one 
day of incident being reported verbally and the investigation must be conducted by the school 
anti-bullying specialist in coordination with the Principal.  The principal may appoint 
additional personnel to assist, if necessary. The investigation must be prompt, thorough, and 
efficient. The investigation will permit reports that are oral, written or electron-c. 

 
The anti-bullying specialist’s investigation must be completed not ten (10) school days of the 
written incident report.  The school anti-bullying specialist may amend the original report to 
reflect information anticipated but not yet received by the end of the ten (10) day period.  
Teachers and staff members must always monitor for further incidents of bullying, harassment 
or intimidation and warn students of the consequences of continued behavior. 

 
The school anti-bullying specialist’s investigation results must be reported to the 
superintendent within two school days of completion. The Superintendent may take or 
recommend appropriate action, including providing intervention services, establishing 
training programs to reduce HIB or enhance school climate, imposing discipline, and/or 
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ordering counseling. 
 
The results of the investigation and action taken or recommended by the  
Superintendent must be reported to the Board of Education no later than its next meeting 
following the completion of the investigation. 
 
Information about the investigation must be provided to parents/guardians of students who 
are parties to the investigation.  This report must be in writing within five (5) school days after 
reporting the results to the Board of Education and must include the nature of the investigation, 
whether the District found evidence of harassment, intimidation, and/or bullying, whether 
consequences were imposed or if services were provided to address the harassment, 
intimidation, and/or bullying. A parent/guardian may request a hearing before the Board of 
Education after receiving the information. The Board of Education hearing must be held within 
ten (10) days of the parental request. The hearing is to be conducted during executive session 
to protect confidentiality.  The school anti-bullying specialist may testify about the incident, 
recommendations for consequences or services, and any programs instituted to reduce such 
incidents. 

 
 
The Board of Education must issue, at its next meeting following the receipt of the report, a 
written decision affirming, rejecting, or modifying the Superintendent’s decision. The 
parent/guardian may appeal the board’s decision to the Commissioner of Education within 90 
days of issuance of the board’s decision. 

 
Please refer to Policy and Regulation 5512 Harassment, Intimidation and Bullying, which is 
available on the Board website, for further information concerning the District’s Harassment, 
Intimidation and Bullying policy.  

WHAT TO DO IF… 

1. You Have a Problem:  Always call your child’s teacher first. He or she has the most contact 
with your child and generally the most information about all situations.  If you are not 
satisfied after speaking to the teacher please call the principal. 

2. You Want to Make an Appointment with a Teacher: Email the teacher, send a note to the 
teacher or call the school and a conference will be arranged. 

3. You Want Homework Assignments: If your child is absent from school  and you wish to 
arrange for homework you may do so by emailing the teacher. Homework assignments will  
be posted on the e-boards. 

4. You Want a Message Delivered: We ask parents to limit messages to emergency situations 
only. In the event you must leave a message with your child, please call the school office 

5. Eyeglasses, Medication, Lunch or Musical Instrument is Left Home: Please deliver all items 
to the school office. We will see that your child receives it. 
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6. A Student Becomes Ill at School: Students who become ill at school are taken to the school 
nurse. If it becomes necessary to send a student home because of illness, the parent will be 
notified and asked to come to school to pick up the child. 

 
7. Change Of Address or Telephone Number: Please advise the school office immediately if 
your phone number, e-mail or street ad- dress changes. 

 
8. If Your Child Is Enrolling In New School: Please notify the school office. You should 
complete a transfer card. 

 
9.A Pupil is Absent: When a student has been absent from school, parents are asked to : (a) 
Call the school (201-833-5512) as soon as possible to report the child absent. Leave a message 
on the answering machine in the event that the nurse is not in her office. (b) Send in a written 
note when the child returns to school stating the reasons for absence and the date. 

 
11. Child Needs Medication: If your child needs medication at school, inform the school nurse 
(201-833-5538). A written request in necessary from yourself and your doctor for the nurse to 
administer medication. 

 
E- mail has become a very popular and easy way to contact someone. Often teachers receive 
e-mails during their instructional time. However, they have been instructed not to answer 
until either their preparation period or at the start or end of each day. Please understand that 
the teacher’s first responsibility is the direct instruction of the students in their class. 
Responding to parent e-mails can only occur when teachers have the time to do so. Also, please 
know that the tone of an e-mail is sometimes difficult to interpret. 

 
Guidelines for using e-mail: 

1. E-mail should only be used to send a teacher a note that does not require 
immediate response. Occasionally, unusual events may prevent a teacher from 
opening up his or her e-mail on any given day. 

2. All e-mail accounts in the district are shut down in the event of a virus. 
3. E-mail correspondence will not be used by teachers to discuss a child’s academic 

or educational program. 
4. E-mails are not accessed over the weekend or on any school holiday. 
5. You may use e-mail to notify the main office if your child will be absent, but please 

e-mail before 8:45 a.m. 
6. You can easily arrange an appointment by e-mailing your child’s teacher. E-mail 

is (firstinitiallastname)@teaneckschools.org. 
7. Teachers/staff will respond to e-mail within 24 hours. 
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Please refer to Policy 3283 Electronic Communications between Teaching Staff Members and 
Students, and Policy 4283 Electronic Communication between Support Staff Members and 
Students, both of which are available on the Board website.   
 
 
PLEASE NOTIFY THE MAIN OFFICE IF YOUR E-MAIL ADDRESS HAS CHANGED FROM LAST YEAR. 

 
 

TEANECK ELEMENTARY SCHOOLS 
Parent / Child Behavior Contract For a Safe 

School Year 
 

In order to ensure that your child has a great year, expectations and regulations must be clear. 
Please read the following, discuss it with your child(ren) and, by signing and returning the 
contract to us, indicate that you agree and will live by the rules. Thank you for your 
understanding and cooperation. 

 
• Use appropriate language (no cursing, profanity, threats, vulgar or crude language). 

 
• Respect staff members and students. Name calling, bullying, teasing and offensive 

language will not be tolerated. Cooperation with peers and staff is expected. 
 

• Physical contact is NOT permitted – even in the spirit of fun. There will be no 
pushing, poking, piling on or throwing punches. No fighting or inappropriate behavior on 
school property, bus stop or on the bus. 

 
• Respect school and personal property. We should all be mindful about keeping our 

building clean. Damaging or defacing the school or personal property is not permitted. 
 

• Show respect for authority – no negative attitudes. 
 

• Show concern and respect for other students – no stealing, harassing or 
threatening others. 

 
• IPods, electronic toys, etc. are not to be brought to school unless they are part of a 

class project. Cell phones may be carried in back- pack for emergency purposes, but not 
used during the school day. Absolutely no toy guns, knives or any other weapons or 
objects that can be used as weapons are permitted. 

 
I agree with the Teaneck Elementary School rules outlined above plus others that might be posted 
in classrooms. By signing this contract and having my child sign it, I am indicating that we have 
discussed this and that I understand that Teaneck Elementary Schools reserve the right to impose 
consequences on any child whose behavior indicates a flagrant disregard of the rules and 
regulations and/or jeopardizes the well-being and safety of himself/herself or other learners. 
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By signing below, I also acknowledge that I have read the Whittier School Parent/Student 
Handbook. 
 
 

Please sign below and return to your child’s teacher. 
 
 

Student’s Name (printed) 
  
 
 

Student’s Signature 
  
 
 

Parent / Guardian’s Name (printed) 
  
 
 

Parent / Guardian’s Signature 
  
 
 

Date: 
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